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1. O01mme moI0KeHH

1.1. Hacrosmee [Tosoxenne 0 IOJIKHOCTHON HHCTPYKIIMK paboTHHKOB (naiee ITonmokenne)
MYHHIUTTATBHOTO GIO/DKETHOTO JOLIKOIBHOTO 00pa3oBaTenbHOTO yupesxxaeHns «Jlercknit cax Ne28
JleHwHOTOpCKa» MYHHIMIIAIBHOTO 00pa3oBanus «JIEHUHOTOPCKHH MYHUIMMANLHBIA  pafoH)
Pecny6muxu Tataperan (nanee - MBJIOVY) paspaGotano B HENsSX peryIupOBaHUs B3AUMOOTHOTICHH
MeXAY pabOTHHKOM U paboTOAATENIEM.,

1.2. Hacrosmiee [Tonoxkerue orpeiensieT OCHOBHBIC TPeOOBAHHS K CTPYKTYPE W CONEPIKAHHUIO
JOMKHOCTHOM WHCTpyKImn padotHnkos MBJIOV, a taxke k mpoueaype paspabOTKH H0JIKHOCTHBIX
HHCTPYKUHH, TOPSIIKY WX MPUHATHSA, YTBEPIKIECHHUS, BHECEHUS! B HVX JIOTIOJHEHHH U U3MEHCHHH.

2. [TonsiTHe 10/IKHOCTHON HHCTPY KIUH

2.1. JomxroctHas nHCeTpykimst padotHrka MBJIOY (nanee - JIOKHOCTHAsSE MHCTPYKITHS) -
OCHOBAHHBIN Ha HOpMaX 3aKOHOJAATEIbCTBa O(HULHAJILHBIN TPAaBOBOH TOKYMEHT, PErylaMCHTHPYIOUHA
OpraHW3alMOHHO-TTpaBoBOC  TToyoxkenne  pabotnnka MBJOY, ero  obsazannoctn, rpasa,
OTBETCTBEHHOCTb, 0OCCIICUHBAIOIINI yCITOBUS ISt €10 3P PeKTHBHON paGOThI IPH OCYILECTBICHHI WM
TPYIOBOH AEATEITLHOCTH COTIIACHO 3aHUMAEMOH JIOJIKHOCTH

2.2. JIOMKXHOCTHAST HHCTPYKIHs SIBJISCTCS HOPMATHBHBIM JIOKanbHBIM akToM MBJIOVY,
perynupyommM oTHomreHust B pamkax MBJIOY, conepxammm  ofbmeoba3aTesbubie  npasia
TTOBEJICHUS JUISI BCEX HJTH HEKOTOPBIX YHACTHHKOB 00Pa30BaTECIILHBIX OTHOLIEHWH, PACCUHTAHIBIM HA
HEOJHOKpATHOE MPUMEHEHUE, YTBePKICHHBIM NpHKa3oM 3aBeaytomero MBJIOY.

2.3.  JIo/DKHOCTHAS HHCTPYKIMS COCTABISICTCS O KaXIOH mTaTHOH noinkHocTH MBZIOY 1
o0BbsBAsSeTCST PaOOTHUKY TOA PACIIMCKY 1IPH 3aKIIOUEHUM TPYHOBOTO AOroBOpa, & TAKKE IIpu
TIEPEMEIIICHHH Ha APYTYIO HOJKHOCTE ¥ TTPH BPEMEHHOM UCITOJTHEHUN 00SI3aHHOCTEH 110 JOIDKHOCTH.

2.4. JToIXHOCTHAS HHCTPYKIMST pazpabaThIBACTCsl HCXOJUT M3 3a/1ad U (DYHKLIMH, BO3JIOMKEITHBIX
Ha Koéxpemoro paboTHMKA, B COOTBETCTBHM CO IITATHBIM pacrucaHueM, IIpaBniaamMn BHYTpEHHETO



TpyznoBoro pactopsaxa MBJIOY, ¢ cobmonennem Konerutynuu Poccuiickoit @enepaunn, TpynoBoro
konekca Poceuiickoit @enepaunu 1 WHBIX HOPMaTHBHO-TIPABOBBIX aKTOB.

2.5. OcHoBoM A1t pa3pabOTKY JODKHOCTHBIX HHCTPYKLMH sBiisitoTes «KBanudukanmoHnsle
XapaKTCPUCTHKH  JOJDKHOCTEH  pabOTHHKOB  oOpa3oBanusi» EaMHOTO  KBaTH(UMKAIMOHHOTO
CIpaBOYHHMKA JAOJKHOCTEH PYKOBOIMTENEH, CIIELUAINCTOB M CIyXallUX, yTBepXKAeHHOTO [Iprkazom

MunncTepeTBa 31paBOOXPAHEHHS ¥ COLMANBHOTO pasBuTusi Poccuiickoit Menepanun ot 26 aBrycra
2010 r. Ne 761m.

3. TpeGoBanusi, NpeAbsBIsieMbIe K CTPYKTYpe M COAEPIKAHMIO JOJKHOCTHON HHCTPYKIIMH.

3.1. JomxHOCTHAS HHCTPYKIMS COCTOMT U3 CIEMYIOMIMX Pa3/IeiioB:
- OO6mwme monoxeHus

- Jlo/KHOCTHBIE 00SI3aHHOCTH.

IlpaBa.
OTBETCTBEHHOCTD.

- BzaumootHOweHws. CBA3M MO JOIHKHOCTH.
3.2. B pasnene «O0UIHE TIONOXKEHHSY:

yCTaHaBJIMBaeTCs cepa AeATETHbHOCTH TaHHOTO CIIEIHATHCTA;

YCTaHABJIINBACTCS MOPSIAOK €0 Ha3HAYCHMS U 0CBOOOXKICHHS OT 3aHUMAaeMOit JOJDKHOCTH,
YCTaHaBJINBACTCS 3aMEIIEHUE 11O JTOJKHOCTH BO BPEMS OTCYTCTBHS,

OTIPENENIAIOTCA  KBaTM(UKAIMOHHBIE TpeboBaHus (TpeOOBaHUS, TpPEIBABIAEMBIE K
00pa30BaHuIO W CTaXxy paboThI), MOAYMHEHHOCTh CIIEHHAINCTA U JIOJKHOCTHBIE JIMIA, KOTOPBIMM OH
PYKOBOJIHT;

- TEPEYHCIINIOTCS TIPaBOBBIE AKTBI W HOPMATHBHBIE JOKYMEHTBI, KOTOPBIMH IOJKEH
PYKOBOJCTBOBATECS CIELHATMCT B CBOCH AEATETBHOCTH.

B pasnaen MoryT GBITH BKIIIOUECHBI APYTHE TPEOOBAHHS W MOJIOKEHUS, KOHKPETH3UPYIOIIAMH
YTOYHSIIOIIME CTATyC NOHKHOCTHOTO JIMLA W YCIIOBHSI €T0 AESTEIbHOCTH.

3.4. Pazmen «JlOMXHOCTHBIE OOS3aHHOCTH» CONEPXKHT TepeueHb OCHOBHBIX (YHKIHI
JOJKHOCTHOTO JIMIA, @ TAKXKE YKa3bIBAIOTCS 00S3aHHOCTH TOJDKHOCTHOTO JTWIIA, BO3JIaracMble Ha HEro,
yKasblBaeTcs (opMa €ro ydacTHs B YNPaBJICHYECKOM Mpouecce (PYKOBOIMT, YTBEPKIAET,
obecrieunBaeT, NOATOTABIMBAET, PACCMAaTPHBAET, WCIOJHSIET, KOHTPOJIUPYET, COTIIACOBHLIBAET,
NPECTABISIET, KYPUPYET U T.1.)

3.5. Pasgmen «IIpaBa» COXEPXKHT MepedeHb MpaB, MPENOCTABASEMBIX CITCHMAIHCTY JUIS
BBITTOJTHEHUS BO3JIOXKEHHBIX HA HETO PYHKIMH W 00S3aHHOCTEMH.

3.6. B pasnene «OTBETCTBEHHOCTBY» YCTaHABIMBAIOTCS BHIBI OTBETCTBEHHOCTH 33
HECBOEBPEMEHHOE H HEKAaUYECTBEHHOE BBIOJHEHAE CTIELMATHCTOM JIOMDKHOCTHEIX OOS3aHHOCTEH H
HEWCITOIB30BAHUE TPEAOCTABIICHHBIX EMY TTPaB.

3.7. Paznen «B3anmooTHOWmEHYS!. CBSI3H MO JOMKHOCTHY COIEPIKHUT TTEPEUeHb TOKHOCTHBIX
JHL, C KOTOPBIMH CIIELHAIKCT BCTYNAeT B CIyxeOHBIE B3aMMOOTHOIICHHS W 00eCcreuYnBaeTCs
uH(OpMarver, yKa3bIBalOTCS CPOKH IOJNYYEHHs W TPENOCTaBjIeHUs WHOOPMAIMH, ONpPENeNseTcs
TIOPSIOK TTOANKMCAHHS, COTJIACOBAHNS M YTBEPXKACHHUS TOKYMEHTOB.

3.8. O6s3aTeNbHBIMA PEKBU3NTAMH JIOMmKHOCTHOH WHCTPYKLNH SIBIISEOTCS:
noJiHOe HauMeHoBaHue MBJIOY
,3aT0JIOBOK K TEKCTY;

BH3BI COTJIaCOBAHHS,

MOAIHUCH, TpU( YTBEPKICHHUS.
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4. Ilopsinok pa3paGoTKH, COrIacoBaHHs, YTBEPXKAeHUS N BBeleHHs B AeiicTBre
MOJIGKHOCTHOM HHCTPYKUMH

4.1. JlomxHOCTHas WHCTpYyKImsi paspabartbiBaetcs 3asemytomuM MBIIOY nu6o urom,
yrno1HOMO4YeHHBIM  3aBenytomum  MBJIOY. B cnyuae, ecnm  JIOJDKHOCTHas HMHCTPYKIIHA
paspabaThIBaeTCS JIMIIOM, YIIOJHOMOYEHHBIM 3aBemyrommM MBJIOY, To oHa moanmuchIBacTCS
pa3paboTINKOM.

4.2.  JlomxHOCTHAs HHCTPYKLHMS TOCIe pa3paboTKy NMepenaeTcs B IPOQCOIO3HEIH KOMUTET
NEpBUYHON TPO(COIO3HON OpraHM3aluM, MPEACTABNSIOUNE WHTEpEChl OONBIINHCTBA PabOTHHKOB
MBJIOV (nanee - mpodcoro3nbiit koMuTeT). IIpodcoro3HbIii KOMHUTET B CpPOK HE MO3JHEE HECATH
pabounx mHEeH co mHSA TONydeHWs JIODKHOCTHOM WHCTPYKIIMM OCYIIECTBIISET COTJIACOBAHHE
JloJKHOCTHOM WHCTpYKIMH. B cimydae, ecim nmpodCoro3HBIE KOMHUTET HE COTJIACEH C TEKCTOM
JlOJKHOCTHOM HMHCTPYKIMM JMOO BHOCHT TIPEIUIOXKEHHMS MO €ro COBEPUIEHCTBOBAHMIO, TO
3aBenyromemMy MBJIOY HampaBnsieTcss MOTHBHpOBaHHOe MHeHHe. 3aBemyroumit MBJIOY wmoxer
COTJIACUTBCS C HUM JIHOO0 00sI3aH B TEYEHHUE MATH AHEH 1MOCe MoyuYeHHss MOTHBUPOBAHHOTO MHEHHS
MIPOBECTH JIOTIOIHUTENIbHBIE KOHCYJIBTAMM C MPOQCOIO3HBIM KOMHUTETOM B IHENAX JOCTHOKEHHS
B3aUMOIIPUEMIIEMOTO PEIICHUSI.

[Ipy HEZOCTHMKEHHH COTIIACHS BO3HHKIIHE PAa3HOMIACHS O(QOPMIISIIOTCS MPOTOKOJIOM, MOCTE
yero 3aBenytomuit MBJIOY umeet npaBo yrBepanTs J[0MKHOCTHYIO HHCTPYKITHIO.

S. YTrBepxnenune J10/2kHOCTHOH HHCTPYKITHH

5.1. 3aBenyrommit MBJIOY ytBepxaaeT JIOMDKHOCTHYIO WHCTPYKIHIO ITYTEM W3IaHHS
COOTBETCTBYIOILETO MPHKa3a.

5.2. B niprkase B 06s13aTEIbHOM TIOPSIIKE YKA3BIBAIOTCS:

- nata BBeIeHUs JlOIDKHOCTHOM MHCTPYKIHHU B IEHCTBHE;

- ykazaHue 00 03HaKOMIJIEHUH pabOTHUKOB ¢ JI0KHOCTHON MHCTPYKIUEH U CPOKH JUTS 3TOTO;

- (haMUJIMH ¥ JOJDKHOCTH JIMI, OTBETCTBEHHBIX 3a coOoeHne JI0KHOCTHOM WHCTPYKINH;

- WHBIE YCIIOBHS.

5.3. YTBepxnenHbie JIOMKHOCTHBIE WHCTPYKIHH IMOAJNIEKAT 00S3aTEBHON perucTpanu B
COOTBETCTBUH ¢ TpebGoBaHMsAMHU HenomnpousBoactBa B MBJIOY ¢ mnpHcBoeHHEM UM TOPSIAKOBOTO
HOMeEpa.

6. O3naxomiieHHe paboTHHKOB ¢ [{0JUKHOCTHOM MHCTpYKIMei

6.1. Osnaxomnenue paborauka MBJIOY ¢ JIOMKHOCTHON HHCTPYKIHENR B 00S3aTENBHOM
MOPSAIKE OCYIIECTBIISIETCS TIPH MocTyriaeHnu Ha pabotry B MBJIOY. O3HakomiieHHE OCYIIECTBISIET
saenytomuit MBJIOY. Tocne o3uakomiieHus pabOTHHK TPOCTaBseT Ha JJOMKHOCTHOH HHCTPYKIIMK
O3HAKOMHTENBHYIO BH3Y - C MHCTPYKIIMEH 03HAKOMJIEH, J1aTa, TOIMHUCH.

6.2. Osuakomnenue pabotHuka MBJIOY ¢ J[0/KHOCTHOM MHCTPYKUHMEN B 00S3aTEIbHOM
TIOPSIIKE OCYIIECTBIISIETCS TP TEpeBOAe pabOTHHKA Ha APYTYIO HOJDKHOCTE WITH BPEMEHHOM TIEpEBOIE
Ha apyryro pabory. O3HakomieHue ocyuecTsiseT 3aBexyromuii MBJIOVY. Ilocne o3HakoMieHus
paboTHHUK TNpocTaBiasieT Ha JIOXKHOCTHOM HMHCTPYKIMH O3HAKOMHTENBHYIO BH3Y - ¢ WHCTpPYKIHEH
O3HaKOMJICH, 11aTa, TIOITHCh.

6.3. TpeGoBanus, ycTaHOBIEHHbIE B JIODKHOCTHON MHCTPYKUHH, OEACTBATENBHBI C TOTO
MOMEHTa, KOT/la pabOTHHK OBLT C HEH 03HAKOMIIEH.

6.4. B cayuae ecnu paborauk MBJIOY oTKa3bIBaeTCs pacrucaTbCs B O3HAKOMIIEHWH HITH
noxy4eHuH JIOMKHOCTHOR WHCTPYKLMH, HAHHBIH OTKa3 (UKCHPYETCS MyTEM COCTABJICHUS akTa B

3



HPHCYTCTBHH HC3aWHTEPECOBAHHBIX CBHACTEIEH. B akte Takke duKCHpyeTcs BakT o3HAKOMIICHHWS
paboTHHKa ¢ comepxanueM J{OJKHOCTHOM MHCTPYKIMKM B WHOH Qopme (JIo/KHOCTHAS MHCTPY KIS
3aMMTBIBACTCA BCITYX 3aBenyromuM MBJIOV).

6.5. Jlnsi Tekyumeit paGoThI ¢ MOMTHHANKA 10KHOCTHO MHCTPYKUHH CHUMAIOT 3aBEPEHHYIO
KOTIHIO, KOTOPYIO BbINatoT paborhuky MBJIOY, paboTaioieMy B 1aHHOM D0JKHOCTH.

7. BHeceHne u3MeHeHUN B JIOJIZKHOCTHY 10 HHCTPYKIIHIO

7.1. BHecenue m3MeHEHHMH B JIOJDKHOCTHYIO HHCTPYKUMIO OCYIIECTBISETCS B CIICAYIOTINX
ClTydasix:

7.1.1. B cB#3M ¢ M3MEHEHHEM 0OS3aTeITBHbIX YCJIOBHE TPYIOBOTO NOTOBOpa. YkKazaHHas
MPOLCLypa MPOBOUTCA B COOTBETCTBHH ¢ TpeboBanusiMu TpyaoBoro koxekca PD (pabOTHUK TOIIKEH
OBITH He MO3/IHEE, YeM 3a 2 MecsTa JI0 PEANONIAraeMoro H3MeHeHHs MUCbMEHHO yBenomiieH. [locie
MOy 4EHHs! PAOOTHHKOM COTJIAMIEHHUS Ha MPOJIOKEHHE TPYLOBBIX OTHOILUEHUH, BHOCSITCSI H3MEHEHHS B
JIO/DKHOCTHYIO HHCTPYKIIHIO).

7.1.2. Tlpu W3MEHEHHH OpPraHW3ANMOHHBIX YCIIOBUH Tpyja, 0e3 M3MEHEHHs TpPYHOBOIX
GyHk1HH paboTHHKA.

7.2. 3aseaytomwmit MBJIOY nu smo, YMOJTHOMOYCHHOE MM, COCTaBIISICT J[OMKHOCTHYIO
WHCTPYKIMIO B HOBOH PENAKLMH, KOTOPAs COINACOBBIBAETCS M YTBEPKAAETCS B COOTBETCTBUH C
TPEOOBAHMAMH, YCTAHOBICHHBIMH pasfiefiaMd 4 W 5 HACTOALLErO [Tonoxenns. O3HakoMmileHHE
paboTHuka ¢ JIOIDKHOCTHOM WHCTpyKLHeit OCYIIECTBJIACTCS B COOTBETCTBHH ¢ TpeGOBAHHSIMH,
YCTaHOBJIEHHBIMH pa3fesioM 6 HacTosmero [lonmoxeHus.

8. XpaHenue J0/IKHOCTHBIX HHCTPY KM
8.1. JIo/KHOCTHBIE MHCTPYKIHH XPaHATCS B COOTBETCTBUU C NPABHIIAMHU, YCTAHOBJICHHBIMH
B IlepeuneM THMOBBIX ympaBneHueckux APXUBHBIX JIOKYMEHTOB, 00pasyloOIINXCsi B TMpolecce
NESTENEHOCTH TOCY/IAPCTBEHHBIX OPTAHOB, OPIaHOB MECTHOTO CaMOYTIPABJICHUs] W OpTraHU3aLuii,
YTBEPXKICHHBIM NMPpHKa3oM MUHKYIBTYps! Poccun ot 25.08.2010 Ne 558.
8.2.  JlomxHOCTHBIE UHCTPpYKIHK paboTHHKOB MBJIOY nomiexar TIOCTOSIHHOMY XpaHCHHUIO
B MBJIOVY B Teuenue Tpex et mociie uX 3aMeHbI HOBBIMH.
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